
 

 

 

 

 

 

 

 

 

 

 

 

 

Whilst the conveyancing process is an intimidating one, we present a comprehensible synopsis for 

a better understanding.  Accordingly what follows is an outline end certainly not exhaustive of all 

issues required to be addressed.  

On contacting our offices, we will answer all your questions and provide you with our detailed 

requirements.  

1. Sellers Responsibilities 
 

 Choose your Transfer Attorney 
 Refer all queries to your transfer attorney prior to the signing of your Sale Agreement  
 Sign a completed Offer to Purchase with annexures if applicable  
 Furnish notice to your Bond Holder of your intention to cancel the existing bond 
 You as the Seller will be liable for Bond Cancellation Costs 
 Seller will be liable for Estate Agents Commission 
 Maintain your bond instalments and any insurance until date of registration of transfer 
 Ensure your rates account is in order and your water and electrical metres are in proper 

working condition 
 A qualified electrician must issue the Electrical Compliance Certificate 
 Seller to provide a valid Electrical Compliance Certificate to the Transfer Attorney 
 Seller to provide a valid Borehole and Beatle Certificate, if applicable  
 A qualified gas installation company must issue the Gas Compliance Certificate, if applicable 
 After registration of transfer, close local municipality account  
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2. Purchasers Responsibilities  
 

 Conduct an inspection of the property you wish to purchase 
 Obtain a written list of defects from either the Seller or Sellers Agents 
 Sign the Offer to Purchase and Annexures, if applicable  
 Advise the Transfer Attorney of the Bond Attorneys contact details 
 Make payments of the deposit to the Transfer Attorney if applicable 
 After registration open a new account with local municipality 
 You as the Purchaser will be liable for transfer costs and bond costs, if applicable 

 
3. Transfer Attorney 
 

Will request: 
 

 Seller to provide account details of existing bond 
 Seller to pay cancellation costs, agents commission, levy figures, rates clearance 

figures and home owners consent, if applicable 
 Seller and Purchaser to provide personal documentation including FICA in terms of 

the Financial Intelligence Centre Act 
 Seller responsible to provide an electrical compliance certificate and gas compliance 

certificate if applicable 
 Seller and Purchaser to sign transfer documents when requested by the transfer and 

bond attorneys 
 Seller to furnish details of home owners association / body corporate/managing agent 

if applicable 
 Purchaser to pay occupational rental if applicable 
 Purchaser to pay transfer costs 
 Purchaser to pay bond costs, if applicable 

 
4. Bond Attorneys 
 
 Will request  
 

 Fica and personal documentation of the Purchaser 
 Draft deed and guarantee requirements from Transfer Attorney 
 Compliance with bond terms and conditions stipulated by Bond Holder 
 Obtain Electrical Compliance Certificate from Transfer Attorney  
 Purchaser to sign bond documentation  
 Deliver guarantees to Transfer Attorney 
 Purchaser to pay bond registration costs 
 Purchaser to pay transfer costs to Transfer Attorneys 

 
5. Cancellation Attorney  
 
 Will request  
 

 Cancellation figures from Sellers Bond Holder 
 Guarantees in respect of figures issued by the Transfer Attorney 
 Sign Consent to Cancellation 
 Seller to pay cancellation costs 

 
 
 
 
 
 
 


